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Accounts & Finance Professional
amit.kumar@email.com  |  +91 99887 76655  |  Delhi, India  |  linkedin.com/in/amitkumar
PROFESSIONAL SUMMARY
Detail-oriented B.Com graduate with 2 years of experience in accounts payable, GST filing and bookkeeping. Confident with Tally and advanced Excel, seeking an accounts executive role in a growth-focused firm.
EDUCATION
B.Com, Accounting & Finance  —  University of Delhi	2020 – 2023
First Class (72%)
WORK EXPERIENCE
Junior Accountant  ·  Sharma & Associates	Aug 2023 – Present
New Delhi
1. Maintained ledgers and reconciled 200+ monthly transactions with zero audit flags.
1. Filed monthly GST returns for 15 clients accurately and on time.
1. Cut invoice-processing time by 25% by standardising a Tally workflow.
SKILLS
Accounting: Tally ERP 9, GST, TDS, Bank reconciliation, Bookkeeping
Tools: MS Excel (VLOOKUP, Pivot Tables), Busy, MS Word
Soft Skills: Accuracy, Time management, Communication
CERTIFICATIONS
1. GST Practitioner Course — ICAI (2023)
Languages: English, Hindi
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